TLL 2524: Level 2 Student Teaching Practicum Syllabus
Fall or Spring, 2023-24

Instructor:
Frances Mary D’Andrea, Ph.D.
230 S. Bouquet St. Pittsburgh PA 15213
fmd22@pitt.edu
office: 412-648-7329

Office hours and conference calls are available by appointment. 

A.	Welcome to Student Teaching Practicum!

Here is a brief overview of the practicum expectations and requirements. I will serve as the University of Pittsburgh supervisor for your placements. The student teaching practicum is full-time clinical placement that is a semester long, Monday through Friday. Student teaching placements align with the school semester in which you are enrolled in this course:

Spring: January 8 through Saturday, Apr. 27, 2024

A full description of Pitt's policies and procedures for student teaching can be found in the shared Canvas site for our program, and in the Canvas course.

 1.       Meeting: All Student Teachers (ST) with your University Supervisor (US)
Your university supervisor will schedule a conference call with you at the beginning of the semester to review all of paperwork and to help you get prepared for student teaching expectations. 

 2.    Mentor Teacher (MT)
You should have your MT assignments from your district or IU. Please make sure your MTs has the appropriate evaluation forms, etc. that are in Canvas. Your university supervisor will also schedule a meeting with you and your MT at the beginning of the year. 
 
 3.       Electronic Portfolio: Canvas course TLL 2524
You will be required to submit an electronic portfolio in Canvas that documents the PDE requirements for becoming a Pennsylvania certified Teacher of Students with Visual Impairments. Those portfolio documents will be used as evidence that you can demonstrate the responsibilities of a TVI.

Your student teaching experiences and work will be directly uploaded onto Canvas. There are four categories of evidence that you will upload that show competence in the following areas:
• Planning and Preparation
• Classroom Environment
• Instructional Delivery
• Professionalism

The evidence that you will upload will include your MT's weekly and bi-weekly evaluations, your midterm and final lesson plans, your student demographics, assessments and curricular adaptations and much more.

The work that you will need to submit is substantial and cannot be left until the end of the semester. This is critical because of the volume of work need for your university supervisor to review each ST's materials and then to provide you with feedback and a grade/score. Please note that all of these forms represent competencies required by the state and/or by the University of Pittsburgh. Please respond promptly to emails and feedback posted on Canvas. There are many documents needed and a good deal of coordination; think about how you can be proactive. If you all wait until the last possible week to submit your materials, you may receive an INCOMPLETE and your placement could be extended. This may mean that you won't graduate on time. Do not procrastinate.

For those of you who are student teaching on-the-job because you have a current placement on an emergency certification, and for those of you who are working itinerantly rather than in a center-based program, there are slight modifications to the Canvas documents because you won't need to do the two-week observations.

B. STs begin the practicum and start to document their time and upload their documents, the MT’s observations, and the Bi-Weekly Summative Observations to Canvas.

1. The Vision Studies Program defines the practicum placement by the length of the semester and not by a total number of hours. You will follow the holiday schedule of your mentor teacher, not the university holiday schedule. Please follow the protocol of your employer for calling off due to illness. Please notify me if there are more than two sick days during the practicum. If appropriate, the practicum placement will be extended to make-up excessive absences.

2. Detailed Unit Plan and Lesson Plan – there is a handout in Canvas that outlines the components to the Unit Plan and the criteria for the detailed lesson plan to be completed for the University supervisor’s observation.

3. Weekly Schedule – template to use if you do not already have a similar system in place. Since you are not required to complete detailed lesson plans for all of your teaching, you MUST develop lesson goals/objectives in your planner so that I can review lesson variety (teaching to the full scope of IEP goals) and skill progression (lesson outcomes indicate student progress in goal area over time).

4. Observation Journal – if you are not student teaching on-the-job, then the first week of your practicum should be spent observing the students on your Mentor Teacher’s caseload or classroom. If you are on-the-job, then you should make an effort to observe via Teams or Zoom other teachers who have experience in areas that you want to learn more about.
5.	Evidence – you will upload the following to Canvas:

	Narrative 
	

	Student Demographics 
	

	Observation Journal 
	

	Observation of Student 1 
	

	Observation of Student 2 
	

	Master Schedule 
	

	Midterm Plan & Prep 1 
	

	Midterm Lesson Plan 1 
	

	Midterm Resources 
	

	Final Plan and Prep 1 
	

	Final Lesson Plan 1 
	

	Final Resources 
	

	Classroom Environment
	

	Narrative 
	

	Midterm Mentor Evaluation 
	

	Final Mentor Evaluation 
	

	Discipline Policy 
	

	Emergency Procedures 
	

	Instructional Delivery
	

	Narrative 
	

	Eye Report 
	

	EFVE 
	

	LMA 
	

	IEP 
	

	Unit Plan 
	

	In-Service 
	

	Progress Monitoring 
	

	Curriculum Adaptation 
	

	Leisure Activity Adaptation 
	

	Teacher Made Materials 1 
	

	Teacher Made Materials 2 
	

	Teacher Made Materials 3 
	

	        Professionalism
	

	Narrative 
	

	Summative Observe Wks: 1&2 
	

	Summative Obser Wks: 3&4 
	

	Summative Obser Wks: 5&6 
	

	Summative Observe
Wks: 7&8 
	

	Summative Observe Wks: 9&10 
	

	Summative Observe Wks: 11&12 
	

	Summative Observe Wks: 13&14 
	

	Midterm Univ Observation 1 
	

	Midterm Lesson Reflection 1 
	

	Final Univ Observation 1 
	

	Final Lesson Reflection 1 
	

	Professional organizations 
	

	Resume 
	

	References 
	

	Code of Ethics 
	

	Professional Dev 
	

	Contact Log 
	

	       MT On-Going Eval
	

	Week 1 
	

	Week 2 
	

	Week 3 
	

	Week 4 
	

	Week 5 
	

	Week 6 
	

	Week 7 
	

	Week 8 
	

	Week 9 
	

	Week 10 
	

	Week 11 
	

	Week 12 
	

	Week 13 
	

	Week 14 
	



C.  The Mentor Teacher (MT) Responsibilities: begins the practicum and schedules weekly formal observations with the Student Teacher (ST). It is your responsibility to upload your MT documents since they won't have access to Canvas.
1. Observations - Schedule a minimum of 12 observations (preferably one a week) preferably on-site but can be virtual via Zoom, FaceTime, Teams, or some other form of real-time electronic participation. The MT will fill out an observation form . . . 
2. Observation Forms – The MT will electronically complete 12 observation forms (one for each observation) and submit it to you, the ST. You will add your reflections and then upload to Canvas.
3. Bi-Weekly Summative Forms – The bi-weekly form is to be completed by the ST and sent to the MT for review. The MT completes it and then emails it back to the ST. The ST then uploads it to Canvas
4. Mid Term and Final Evaluations – These forms are completed by the MT at mid-term and final and emailed to the ST. The ST then uploads them to Canvas.

D.	The University Supervisor (Responsibilities: Oversees your clinical experience. 
1. Conferences – The US will schedule a virtual conference at the beginning of the semester with the ST and (preferably) with the MT.
2. Mid-term and final observations – The US will schedule a mid-term and final observation of a lesson. The ST will submit the mid-term and final Plan and Prep Forms and Lesson Plan to the US NO LATER than two days prior to the lesson being observed. The US will complete the observation form and retain a copy of the form in the ST’s folder. The US will also complete the PDE 430 Observation Form, sign and date it, and then email it to the ST. The ST will review the form(s) and then uploads them to Canvas.
3. Approve Canvas uploads – The US will review and grade every submission to the Canvas from the ST. The ST must upload everything in a timely manner (please see earlier comment about withholding final grades for this course if documentation is not timely). Remember, your UT is supervising several people so you cannot wait until the end of the semester to upload everything!

E. After the student teaching semester, candidates must apply for graduation, Praxis exams, and certification themselves. The information provided in the student teaching handbook and in the shared Canvas site for our program will help students navigate through that system to become a fully certified professional teacher. It is your responsibility to submit your TIMS cover sheet to Pitt so that you can receive PA certification. Every year, I get an email from a student who completed the program but wonders why they didn't get their certification! :) 
Questions about certification? Visit: https://www.education.pitt.edu/student-services/student-services for more assistance.

Course Requirements: 
1. It is expected that all work to be word processed using the style manual, Publication Manual of the American Psychological Association, Seventh Edition (2019). Washington, DC: American Psychological Association. If you are unfamiliar with APA, go to: http://www.apastyle.org/index.aspx to find helpful links such as The Basics of APA Style tutorial and a few examples in the Frequently Asked Questions (FAQ) section. 

2. It is expected that students will use correct style, grammar, and spelling. Please proofread carefully before uploading anything to your Canvas portfolio!

3. It is a Pitt policy that students will check their Pitt email accounts and post/respond to questions regularly during the week. Likewise, the instructor will check email and will notify you if she will be out of town or not available. 

4. Availability of Instructor: Since this is primarily an on-line course, the instructor can meet with you either in person or virtually using any one of the formats identified in Canvas (e.g., Zoom or FaceTime, Teams, etc.). 

5. Posted Course Material: Many of the posted handouts and documents are in PDF (Portable 
Document Format) or as Word documents. If you have questions, contact the Pitt Help Desk at (412) 624-4357. 

6. Disability Policy: If you have a disability for which you are or may be requesting an accommodation, you are encouraged to contact both your instructor and Disability Resources and Services, 140 William Pitt Union, 412-648-7890 as early as possible in the term. http://www.drs.pitt.edu. 


7. Academic Integrity: Academic integrity is essential to the success of all students in higher education. Please refer to the University’s code of student obligations: http://www.provost.pitt.edu/info/aistudcode1.html. As a faculty, we take this issue very seriously and will tolerate no violations. Please notify your course instructor if you have questions related to this issue. 

8. Confidentiality: You are responsible to maintain the confidentiality of all the students you work with in field placements related to your coursework at the University of Pittsburgh. When writing or doing assignments for courses or speaking about your field experience and the students you work with use pseudonyms for students’ names. In public, it is your responsibility to keep written assignments and any other materials bearing the names of students, teachers or staff secure from the view of others. 

9. Departmental Grievance Policy - TLL Student Grievance Procedures: The purpose of grievance procedures is to ensure the rights and responsibilities of faculty and students in their relationships with each other. The rights and responsibilities of faculty and students are described in the University’s Academic Integrity Guidelines at: http://www.bc.pitt.edu/policies/policy/02/02-03-02.html When a student in TLL believes that a faculty member has not met his or her obligations (as an instructor or in another capacity) as described in the Academic Integrity Guidelines, the student should follow the procedure described in the Guidelines (p. 16) by (1) first trying to resolve the matter with the faculty member directly; (2) then, if needed, attempting to resolve the matter through conversations with the chair/associate chair of the department; (2) if needed, next talking to the associate dean of the school; and (4) if needed, filing a written statement of charges with the school-level academic integrity officer. 

The more specific procedure for student grievances within TLL is as follows: 

 1. The student should talk to the faculty member to attempt to resolve the matter. 

 2. If the matter cannot be resolved at that level, the student should talk to the relevant program coordinator (if the issue concerns a class) or his or her advisor. 

3. If the matter remains unresolved, the student should talk to the associate chair of TLL. 

4. If needed, the student should next talk to the SOE associate dean of students. If the matter still remains unresolved, the student should file a written statement of charges with the dean’s designated Academic Integrity Administrative Officer. 
